YacTHoe obpasoBaTenbHOe y4pexaeHune
NONONHUTENBHOIO NPOPECcCUoHanbLHoro
obpasosanHus «MacTtep-knacce»

[TPABUJIA
BHYTPEHHEro TpyA0BOro pacnops/ika

1. OBLwme nonoxxeHuns

1.1. Hactosiwue [Npaeuna BHyTpPeHHero TPYAOBOro pacropsika (panee - [lpasuna)
pernameHTUpPYT BHYTPEHHUIA TPpyA0BOM pacnopsaok B yoy AMNO «MacTtep-knaccy», a Takke
WHbIE BOMPOCHI, CBA3aHHbIE C perynupoBaHnem TpyA0BbIX OTHOLLEHWI B OpraHn3auuu.

1.2. MMpaBuna WMelT Uenblo YkpennaTb TPyAOBYlO AWNCLUATIIARY. cnocobCcTBOBATD
paLUuoHanbHOMy UCMonb3oBaHui pabovero BpeMeHH, BbICOKOMY KadyecTBy paboThl,
NOBBILIEHUIO MPOU3BOAUTENLHOCTN U 3PeKTUBHOCTU TPYAA B OpraHn3aLiiti.

1.3. [eicTtene [lpaBun pacnpocTpaHseTca Ha BCEX pabOTHMKOB,
opraHu3aLumy Ha OCHOBaHWUM 3aKITHYeHHbIX TPYAOBbIX AOTOBOPOB.

1.4. MNpaBuna BCTynatoT B CUITY CO AHA UX yTBEPHACHWA.

1.5. MecTom xpaHeHusi Npaeun senseTcs dyxranTepus opraHusauuu.

paboTalownx B

2. MNopsagok npuema U yBOSIbHEHNA paboOTHUKOB

2 1. PaBOTHWKM OpraHusaLmun peanuayioT npaBo Ha TpyA MyTem 3aKMoYeHnss NMCbMEHHOro

TPy40BOro Aoroeopa.
2.2. MNpw npueme Ha paboTy B opraHn3aumio rpaxaaHnH 006s3aH NpeabABUTD cneayoLiune

NOKYMEHTbI:
- NacnopT Uy NHOW AOKYMEHT, yJOCTOBEPSIOLLMIA FIMHHOCTb rpaxiaHnHa;

- TPYAOBYK KHUXKY yCTaHOBJIEHHOIO obpasua, OMOPMIIEHHYIO B COOTBETCTBMU C
TpeboBaHMsAMU AENCTBYHOLLEro sakoHopaTenbctea P® (3a ucknioHeHneM  CiyHacs, koraa

TPYA0BOM AOroBOp 3aKMO4aeTCH sriepBble U paboTHMK MOCTynaeT Ha paboTy Ha yCroBUsX

COBMECTUTENLCTBA);
- cTpaxoBoe CBUAETeNnbCTBO I
- IOKYMEHT BOMHCKOro y4€ra - ans

OCYAapCTBEHHOrO NEHCMOHHOTO CTPaxoBaHNA (CHUIIC);
R0eHHOo06s3aHHbIX 1 MWL, noanexaiux npusbisy Ha

BOEHHYI0 CryXO0y; :
- nokymeHT o6 obpasoBaHu, kBanuduKaum unu Hanmyinn crieunarnbHbIX 3HaHWA - Npu

nocTynneHun Ha pabory, TpebyioLLyto cnelnanbHbiX aHaHWIA UMK crneuuanbHOW NOAroTOBKY, a

TaKKe UHble AOKYMEHTHI, npeayCMOTPEHHbIC new

Mpy 3aKoyYeHnn TPyaoBOTO norosopa
rocy4apCTBEHHOINo neHCUOHHOro cTpaxoBaHWs ochopmnseTca OTAeNnoM kaapos obLLecTBa.

2.3. MNpnem Ha paboTy MHOCTPaHHbIX rpaxaaH u nuy 6e3 rpaxaaHcTea OCyLLEeCTBNAETCA B

cooTBeTCTBUM C TpeboBaHAMN neicTByHoLLEro 3akoHoAaTeNbCTBa PO.
2.4. Tpyaoson [Oroeop saKn4yaeTca B nUcbMEHHOW copme, cocTaensieTcs B ABYX

aKzeMnnapax, Kaxabld 13 KOTOPbIX noAnucbiBaeTCs paBOTHUKOM W yNOMHOMOYEHHbIM NNLIOM

opranuzaumuy. OgnH SK3eMNIisip TPyAoBOro gorosopa noa pocnucb nepeaaeTcs PabOTHUKY,
a/poB OpraHunsauu. TpyAaoBOW AOrOBOP BCTYNaeT B cuny co AHsA

ero noanucaHusi paboTHUKOM W YnONHOMOHEHHBIM nuuom OpraHusauuu, ecrim NHOE HE

yCTaHOBNEHO TPYAOBbIM AOrOBOPOM.
OpraHusauusi He Bnpase tpeboBaTe OT paboTHWKa BbINOJTHE

06yCcrioBneHHoNn TPYAOBbIM NOroBOPOM, 3a@ WCKNoYEeHNEM cnydaes,

3akoHoAaTenbLCcTBOM Pd. ;
2 5 Ha ocHoBaHuu TpyAOBOro Aorosopa reHepanbHbl QUPEKTOP opraHusauun uspaer
npuKas (pacrnopsixeHue) o Npneme Ha paboTy, KOTOPbIV obLABnAeTca paboTHUKY NOA pacnucky

B TpexAHEBHbIN CPOK CO AHA noanucaHus TpyAoBOro 4orosopa.

HUs paboTtbl, HeE
npeayCcMOTPEeHHbIX
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2.6. DakTtuyeckun Aonyck K paboTte cuuTaeTcs 3aknvYeHuem TpyaoBoro Aorosopa
HesasMcumo OT Toro, Obin nu npuem Ha paboTy ocopmneH Haanexawum obpasom. MNpasom
hakTnyeckoro gonycka k pabore obnagaet agupekrop o60cobNeHHoro noapasneneHus.

2.7. Tpn noctynnewun Ha paboTy YynoONHOMOYEHHOE NULUO opraHu3auuMn nepen
3aKIINEHUEM TPYAOBOIro AOroBopa AOMKHO 03HAaKOMUTL paboTHUKa C:

- ODBEeMOM K coaepaHnem npeacrosiuen paboTsl, YCNOBUAMU Tpyaa, CUCTEMON OnnaThb!
TPYAQ, PAsbACHUTL ero npasa U 00R3AHHOCTN,
- HacTosWwmnmu | ipaBunamu,

- NepeYHemM ceBeleHn, COCTaBNAIWNX KOMMEepPYeCKY0 TanHy,

- NpaBunamu nNoO  TexHuke  OesonacHocTW, rMpPON3BOACTBEHHOW  CaHUTapuw,
NPOTUBONOXAPHOW OXpaHe u ApYyriMn npasunamun oxpaHb! Tpyna B opraHnsauum.

2.8. YNONHOMOYEHHOEe nNUUO oOpradusauun BeneT TPYAOBbIe KHUMKKW Ha KaXaoro
paboTHUKa, npopaboTasllero Ha OCHOBaHUW TPYAOBOro AOroBopa B OpraHusauuu Cebille nNATH
AHEeW, ecnu paborta B opranusauumn senseTtcs anst paboTHUKa OCHOBHOW.

2.9. [1OpRAOK 3anN0ONHEHUA TPYAOBOW KHWKKA pernaMmeHTupyeTcsi HopmaTUBHO-NpasoBbIMM
aKkTamun PO, B TpyaoByro KHMXKY BHOCATCS cBeAeHuA 0 paboTHMKe, BbIMONMHAeMON um pabore,

nepesodax Ha ApPYryrw NOCTORHHYK paboTy, a Tawkke OCHOBaHWA MpeKkpawieHusa TpyaoBoro
A0roBopa 1 CBeAeHUA O HarpaxxaeHusx 3a ycnexu B pabore.

2.10. PacTtopxeHue TpyaoBOro [JOroBopa BO3MOXHO TOMBbKO MO  OCHOBaHUAM,
NPeAYyCMOTPEHHbIM AEUCTBYOWMM TPYAOBLIM 3aKOHOAATENLCTBOM.

2.11. PaboTHuku “MET NpaBo pacToprHyTb TPYAOBOW 4OroBop, npedynpeaus o0 3TOM
OpraHusauuio NUCbMEHHO HE MeHee YeM 3a ABe Heaenu, ecnu UHOW CpoK npeaynpexaeHusn B
OTHOWEHUW  OTAEenbHbIX  KaTeropuit  paboTHUKOB He  ycTaHOBMEeH  AeWCTBYOWUM
3aKkoHogarenbCcTBOM. PykoBoauTens obuiecTtBa, YneHbl KonnervanbHOro opraHa ynpasneHUus
00si3aHbl nNpeaynpeavTs OpraHu3auuilo O JOCPOYHOM pacTOPXeHUW TPYAOBOro Aoroeopa 3a
OAUH MecsU.

llo noroBopeHHOCTU Mexay paboTHuMkoM u pabortogatenem Tpy4OBOW AOroBOP MOXET
ObITb PACTOPrHyT U A0 UCTEYEHUS CpoKa npeaynpexaeHns 06 yBONMbHEHUM.

2.12. [1o ucre4yeHus cpoka npeaynpexaeHuss 06 yBonbHeHUn paboTHUK MMeeT npaso B
noboe BpeMsa 0To3BaTh CBOE 3asBleHUe. YBOMbHEHWE B 3TOM Clnyyae He Npou3BOAUTCH, ecru
Ha €ero MecTO He npurnaweH B MNUCbMEHHoW opme apyron paboTHUK, KOTOpPOMY B
COOTBETCTBUM C TPYAOBbIM KOAEKCOM U MHbIMU deaepanbHbIMU 3aKoHamu He MOXET ObiTb
OTKas3aHOo B 3aK4YeHun Tpya0BOro 4orosopa.

2.13. CpoYHbIA TPyAOBOW AOroBOP pacTopraeTcs no UCTEYEeHWU Cpoka ero AEeucTeus, O

yem paboTHUK AomkeH ObiTb NpeaynpexaeH B NMCbMEHHOW (bopMe HEe MEeHee YeM 3a TpWu LHS
00 YBONbHEHUS.

TpynoBoOi [OroBOp, 3aKMOYeHHbId Ha BpeMs BbIMOMHEHWs onpeaeneHHon paboThi,
pacTopraeTcs no 3asepLieHnn 3aTon padboThbi.

TpynoBOM AOroBOp, 3aKNOYeHHbIA Ha BpeMsi UCNOoNHEHUss 00A3aHHOCTEN OTCYTCTBYHOLLENO
paboTHUKa, pacTopraeTcs C BbIXOAOM 3TOro paboTHuka Ha pabory.

TpyaoBOM [OroBop, 3aKMOYEHHbld Ha Bpemsi BbIMOMHEHWA CEe30HHbIX paborT,
pacTopraeTcsa Mo WCTeYeHuW onpeaeneHHoro cesoHa. [lpedynpexaeHne O [OCPOYHOM

DaCTOPXXEHUU CPOYHOro TPYAOBOrO JA0roBopa OCYyLIECTBMAETCA B CPOKM, yCTaHoaneHHble
TpyaoBbIM KOOEKCOM,
~ MNpekpallexne TpyA0BOro A0rosopa oopMIISETCA NPUKA3OM reHepanbHOro AMpekTopa.

TpyaoBoi [AOroBop MoxeT ObiTb npekpaweH Mo uHWuuatuee paboTojatens Ha
OCHOBaHWM U B NOPSAAKE, KOTOpble NpeayCMOTPeHbl TpyAOBbIM KOAEKCOM.

214, 1o NOArOTOBKA [AOKYMEHTOB Ha YyBONbHEHWE PabOTHUK B CPOKN U B nopsigke,
COrnacoBaHHble ¢ aaMUHUCTpaLUuein opraHusauumn, obasaH caath BbINONHEHHYO paboTy, BCHO
AOKYMEHTauuo, marepuansi, paboyne NPoeKTbl, CO34aHHble B X0Ae TPYAOBON AEATENbHOCTY;
BEpHYTb MMYLLECTBO, NepefaHHOe eMmy [Ans WCNONHEeHWs TPyAOBbIX 00A3aHHoCTen. B
nocneaHui pabounii AeHb paboTHUK 06s3aH caatb YNONHOMOYEHHOMY NULY KNHuN, nevati u
WTaMNbl, NPONYCK ANA NPOX0oXAeHus B 3aaHne ouca, 6aHKOBCKUE yUpexaeHUs U T.4.

2.15. B OeHb yBONMbHEHMs opraHusauua obssaHa BbiaaTb paOOTHUKY €ro TpyAOBYHO
KHUXKY C BHECEeHHOW B Hee 3anucbio 06 YBONMbHEHWW, ApYrue LOKYMEHTbl, CBsi3aHHble C
paboToi, NO NUCbMEHHOMY 3aABNEHU0 paboTHWKa U MPOU3BECTU C HWUM OKOHYaTelbHbIW
pacyeT. 3anucu O MpUYMHax YBOMbHEHWS B TPYAOBYH KHWXKKY AOMKHbI NPOWU3BOAWUTLCA B

Scanned by EasyScanner



.

TOUHOM COOTBETCTBUM C HhOpMynMpoBKaMu 4EUCTBYIOWEro 3akoHoaaTenbCTea u co CCbIfTKOW Ha
COOTBETCTBYIOWYIO CTaTbio TPyAOBOro KoAeKca. [1HeM YBONbHEHUS CYUTaETCs nocrneaHun AeHb
paboTbl WNW NOCNEAHUA [AeHb eXeroaHoro onnaiyvBaemoro ornycka npu YBONbHEHUU

paboTHWKa cornacHo crartbe 127 TK PO,

3. Mpasa u obszaHHOCTN paboOTHUKOB

3.1. [epeueHb cnyxebHbix 0bOn3aHHOCTEW, MpaBa U o6sA3aHHOCTN, pasmep
OTBETCTBEHHOCTM  Kaxaoro  paboTHUKa  opraHu3auun  onpenensieTcs NOSMKHOCTHOW
MHCTPYKUMEN, ABNAIOLENCS HEOTbeMeMON YacTbio TPYAOBOro gorosopa.

3.2, [1ONXHOCTHbIE MHCTRPYKLUWN Kaaoro paboTHMKa pa3pabaTbiBalOTCA
YNONHOMOYEHHBIMU  NULEAMU  OpraHusauuny, YyTeepXaalTcs reHepanbHbiM NUPEKTOPOM W
XPaHATCR B otaene kaapos. [1pu 3TOM Kaabln paboTHWUK AOMKeH ObiTb O3HAKOMMEH C €ero
OMKHOCTHOM MHCTPYKUMEW A0 Hayana paboTbl.

3.3. Mpn ocyuwlecTBNeHun ceoew TpyaoBOW AeATenbHOCTU BCE PabOTHMKN KOMMaHUK
UMEKT NPaBo Ha:

. 3aKNOYEeHWe, W3MEHEeHWe W pacTopXeHue TpyaoBoro pgorosopa B NopsAke U Ha
YCNOBUSIX, KOTOpblE YCTaHOBMEHbl AEHCTBYIOWMM 3aKOHO4ATENbCTBOM U HaCTOALNMK
[lpaBunamu;

- npepocTtasnenue paborsl, 00ycnosneHHoOW TpyAoBbIM 4OroBOPOM,

- paboyee MecTo, COOTBETCTBYIOLWEE YyCNOBUAM, NpeayCMOTPEHHbIM rocyaapCTBeHHbIMU
cTangapramu opraHusauvmun u 6esonacHoCcTu TpyAaa,

- CBOEBPEMEHHYI0 U B NonHoM obbeme Bbinnaty 3apaboTHOW nnatbl B COOTBETCTBUM CO
cBOeii KBaNUUKaLMel, CNOXHOCTBIO TPYAa, KONMYECTBOM 1 Ka4eCTBOM BbIMONHEHHOM paboTbl;

- OTAbIX, obecnevynBaeMblit YCTAHOBNEHUEM HOpMarnbHOW NPOAOIHKUTESTbHOCTH paﬁoqer_o
BPEMEHW, NPeLOCTABNEHNEM EXEHEAENbHbIX BbIXOAHbLIX AHEW, Hepabounx npasaHUYHbIX AHEW,
eXeroaHbiX OTNYCKOB;

- MONHYI0 AOCTOBEPHYIO MHdopMaLmio 06 ycnosusx Tpyaa u TpedoBaHNUAX OXpaHbl TpyAa
Ha paboyem mecrTe; .

- npodeccuoHanbHyo NOArOTOBKY, NEPEnoAroTOBKY U MOBbILEHNE CBOEN KBanuukauum
B NOPSAAKE, YCTAHOBMNEHHOM AEACTBYIOWUM 3aKOHOAATENbCTBOM, OKanbHbIMU HOPMaTUBHBIMAA
aKkTaMmu opraHusauuu, TpyaoBbiM LOTOBOPOM;

- yyacTue B yNpaBneHuM opraHusauuein B npefyCMOTPEHHbIX 3aKOHOAATENbCTBOM W
KONMEeKTUBHbIM JOrOBOPOM (PopMax, _

- BO3MellleHne Bpena, nNPUYWHEHHOrO B CBA3W C  WUCNONMIHEHMEM WM TPYAOBbLIX
065i3aHHOCTEN, U KOMNEHCALMI0 MOpanbHOro Bpeaa B nopsiake, yCTaHOBNEHHOM AeUCTBYIOLINM
3akoHoaarenbcTBoM PO;

- obszatenbHoOe couuanbHoe CcTpaxoBaHue B cnyyasax, nNpeayCMOTPEHHbIX
cdbeaepanbHbiMu 3akoHamn PO. |

PaBOTHUKM NOMb3YIOTCA TaKKe WHbIMW NpaBaMu, NPefOCTaBIEHHbIMU [OEeACTBYIOLUM
3aKoHOaaTenbcTBOM P&, nokanbHbIMU  HOPMaTUBHbIMW aKTamu OpraHusauun, TpyaoBbIM
LOTOBOPOM. '

' 3.4. PaboTHMKM opraHusaumu oba3yoTcs: _
| - YeCTHO U AoB6pPOCOBECTHO WUCMOMHATL CBOMU TPYAOBbie 00A3aHHOCTU, BO3NOXEHHbIE Ha

HUX TPYAOBbIM J4OrOBOPOM W AOMKHOCTHON MHCTPYKUWEN,

- cobnopath Hactosiwue [MpaBuna, NMoNOXeHUs MHbIX NOKanbHbIX HOPMAaTUBHbLIX aKToB
opraHu3auuy, npukasbl (pacnopskeHWsi) reHepanbHoro AWPEeKTopa opraHusauuu, ykasanus
CBOEro HenocpeAcTBeHHOro pykoBoguTens; - | -

- cobniopaTte TPYAOBYK AUCUMNIAUHY: BOBPEMsA MPUXOAWUTb Ha paboty, cobniopartb
YCTaHOBNEHHYH NPOAOIKUTENbHOCTb paboyero AHSA, CBOEBPEMEHHO U TOYHO MUCMONHSATH

. pacnopskeHus  aAMMHACTpauuu  OpraHvsauud, uUcnonb3oBatb paboyee Bpems Ans

. pOW3BOAMTENLHOrO TpyAa, He AonyckaTb noTepb paboyero BpEeMEHU, BO3AEPXUBATLCS OT
 nelicTBUIA, MeLLaoLwmx ApyriM paBoTHUKaM BbINOMHATE UX TPY/AOBbIE 00A3aHHOCTY;
- cobnopatb HOpMbl, Mpasuna U WHCTPYKUMWA MO OXpaHe Tpydaa ! obecneyeHuto
 6e30nacHoCTM  TpyAa, MNPOW3BOACTBEHHOW — CaHWTapuW, nNpasuna  NPOTUBOMNOXapHOM
- HesonacHocTH, - ‘: o '
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- obyuyaTbca Ge3onacHbiM METOAam U npuemam BbiNoSTHEHUA paboT, B YCTaHOBNEHHOM
nopsaKke MPOXOAWTb MHCTPYKTaX NO OxpaHe TpyAa, NpoBepKy 3HaHui TpeboBaHuA OXpaHbl

TPYAaQ,
- GepexHO OTHOCUTLCA K UMYLLECTBY OpraHusauuv v apyrux paboTHUKoOB; obecneunsaTo

ero COXpaHHOCTb;
. BO3MECTUTb OpraHu3auvuu CpeacTBa, 3aTpayeHHble Ha oOy4yeHue U TMOBbLILLCHNE

KBanuduKaLuu B Nopsiake, yCTaHOBMIEHHOM AEACTBYIOLUM 3aKOHOAATENbCTEOM P®, TpyA0OBbIM

[JOrOBOPOM WU/unu y4eHUu4eCckum JoroBoOpoM.

[epeyeHb 06s3aHHOCTEW (paboT), KOTOPbIE BbLINOMHACT Kaxabii paboTHUK MO CBOEN
NO/KHOCTH, CreuuansHocTW, npodeccun, onpeaenaeTca A0MKHOCTHBIMY UHCTPYKLUUSIMM
(byHKUMOHANbHbIMKM  00A3aHHOCTAMM), COCTaBNEHHbIMK C  YHETOM nonoxexrun EAUHOro
TapudHO-KBaNUPUKaLUnoHHOro CnpaBoYHUKE paboT " npodeccum pabouux,
KBanudukaLuMoHHOro CrpaBoYHMKa [O/MKHOCTEN pykoBoguTeneun, cneuynanuctoe U Apyrux

CRyXaLluXx.
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4. Npasa 1 06s83aHHOCTH OpraHu3auun

41. Opranumsauus npyM  oCyLleCTBNEeHUM OpraHu3aLyoHHO-PacnopsAnTENbHOMN
LEeATeNnbHOCTU UMEET NpaBo:

- 33KM0YaTh, U3MEHSTb, AOMNOMNHATL U pacToprate TPyAOBble AOroBOpbi C paboTHMKaMu B
NOpsAKE U Ha yCNoBUAX, KOTOPbIe YCTaHOoBMEeHb! dhejeparnbHbiMy 3aKOHaMK PO;

- NoOLWPsiTb paboTHUKOB 3a OBPOCOBECTHbIA 1 3 PEKTUBHBIV TPYA,

- TpeboBatb OT paboOTHUKOB WUCNONTHEHUS UMW TPYAOBbIX o0bs3aHHOCTEN U DEepexHoro
OTHOLLEHUS K UMYLLIECTBY OpraHu3auum v gpyrux paboTHUKOB;

- TpeboBaTh cobnoAeHUA MornoxeHuid Hactoawwmx [lpasun ¥ UHBIX NTOKasibHbIX
HOPMaTUBHbIX aKTOB OpraHu3auuu, npukasos (pacnopsbkeHuid) reHepanbHoro ANpexKTopa,
yKasaHu agMuHUCTpaumu oprasnsauum;

- MpuBNeKaTb PaGOTHWUKOB K AUCLUMNMAHAPHOA W MartepuarnbHOi OTBETCTBEHHOCTU B
Nopsiike, YCTAHOBMEHHOM TPY/[OBbIM 3aKOHOAATENbCTBOM PO U HacTOALLMMMU [lpasunamm,
UHBIMU NOKanNbHbIMKU HOPMaTUBHBLIMU aKTaMn OpraHu3auuu;

- NPUHUMATb, U3MEHSATL U OTMEHSATD JIOKaNbHble HOPMaTUBHbIE aKTbl.

4.2. OcyliecTBnss B npegenax csoux nonHOMO4YMi onepaTtuBHOE PYKOBOACTBO TEeKyLLEN
NEeATEeNnbHOCTLIO, OpraHunsaums obssaHa: |

- opraHusoBaTb TpyA paboTHUKOB, 3aKpenuTb 3a KaxabiM paboyee MECTo, OTBEHAIOLLEE
TpeboBaHuAM Ge30nacHOCTU U rvrieHbl Tpyaa; obecneyuTsb HeoOxoauMbIM AnNS BbiMONHEHUA
criykebHbIX 06s3aHHOCTEN ODOpYAOBaHUEM, WHCTPYMEHTaMW, OpPITEXHUKOW, MporpaMmHbIM
obecnieyeHueMm, cneuuwancHou  (dupMmeHHoW) opexaoW,  0oDyBbl,  Marepuanamu,
[IOKYMEHTauuen v ap.;
| - He npuBnekatb paboTHUKOB K paboTte, He OOyCroBNEHHOW TPYAOBbLIM AOroBOPOM; HE
U3MEHSTb nepedeHb U 00bem cryxebHbix o00sisaHHOCTe# paboTHuka ©Oe3 BHECeHUs
COOTBETCTBYIOLMX M3MEHEHWA B AOMKHOCTHYIO WHCTPYKUMIO U TPYAOBOA [AOrOBOP KpoMme
criyyaeB, NpeayCMOTPEHHbIX 32KOHOAaTEIbCTEOM PO;

- He [ONyCKaTb NPOCTOEB NO BUHE aAMUHUCTPaLUK; NOAAEpPXVUBaTb HEOOXOAUMBIN 3anac

Marepuanos ¥ pecypcoB;
- [0 Hayana paboTbl O3HaKOMWUTb KaXKAoro paboTHUKa C CoAEepXaHUEM NOKanbHbIX

HOPMATUBHBIX aKTOB OpraHu3auvy, HEMnocpeACTBEHHO KacalolMUXCs TPYAOBOW AEATenbHOCTY
paboTHUKA; . ‘

. _ obecrnieuuTb He3onacHble yCcnoBusa TpyAa, B COOTBETCTBAM C HOpMamu OXpaHbl Tpyaa,
yYCTaHOBMEHHbIMI 3aKOHOAATENLCTBOM P®, noaAepXuBaTh UCNPaBHOE COCTORHWNE OPITEeXHUKM
W Mpo4ero TexHuyeckoro obopyaoBaHus, Heobxoaumoro Ans OecnepeboiHod pabortsl
DabOTHUKOB OpraHu3auvu; _ . ‘

- co3gaBaTb YCNOBUSi ANs pocTa MpoOM3BOAWUTENbHOCTW TpyAa MyTem BHEApPEeHWUs
HOBEMLLIMX OOCTWKEHUA Hayku W opraHusauuu Tpyaa, OCYWECTBSATb MEponpusaTus no
NOBbILLEHUI0 3MEKTUBHOCTU MPOU3BOACTBA, NPUHWMATb Mepbl MO COKPaLIeHWO PYYHOrOo

TpyAa.
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- obecneynBaTtb paboTHUKaMnU HOPMbl paboyero BpemeHun U OTabiIXa B COOTBETCTBUU C
3akoHofaTenbCTBOM P®, nokanbHbIMWU HOPMAaTUBHbLIMKU aKTaMu opraHusauum u TPYyAOBbIM
LOroBOPOM;

- OCYLLeCTBNATb 0bsi3aTenbHoe couunanbHoe cTpaxoBaHue paboTHUKOB;

- cobnioaaTh ycTaHOBNEHHbIE B TPYAOBOM [JOroBope YCNoBWUSA OnnaThl Tpy4a, BblaaBaTh
3apaboTHyI0 NnaTty B yCTaHOB/IEHHbIE€ CPOKW U NONHOM pasmepe:

- OTCTPaHATb OT paboTbl (He aonyckatb k paboTte) paboTHuKa B crnyvyasix, ycTaHOBNEHHbIX
3akoHoparenbcTBoM PO.

5. Pabovee Bpems n Bpems oTabixa

5.1. Obwuin ans  Bcex pabOTHUKOB oOpraHusauun pexum paboyero BpemeHu
yCTaHaBnueaeTca Hactoawmmu [pasunamu. B cnyyae ecnu pexum paboTbl KOHKPETHOro
paboTHMKa OTNMYAETCs OT YCTaHOBNEHHOro B HAacTosILLEN cTaTbe [1paBus, NpoAomKUTENBHOCTS
paboyero AHN, BPEMA Havana W OKOHYaHus paboTbl, BpemMs nepepbLiBoB B pabore,
HepeaoBaHne pabounx n Hepabounx AHeN ycTaHaBNMBaOTCS TPYAOBLIM AOrOBOPOM.

9.2. HopmanbHas npoaomKUTENbHOCTE paboyero BpeMeHn B oOpraHusauuu
ycTaHaenueaetcs 40 yacoB B Heaenio.

Havano pabotsi - 9.00.

[lepepbis - ¢ 13.00 oo 14.00.
OkoH4yaHue paboTbl - 18.00.

BbIXoAHbIe AHW - cy660Ta 1 BockpeceHbe. _

9.3. [AnA oTpenbHbIx kaTeropuit  paGOTHUKOB, CBSi3aHHbIX C  OBCIYyXVBaHNEM
TEXHONOrm4eckoro obopyaoBaHNusA, ycTaHaBNMBAIOTCA CMEHHbIN pexum paboyero BpeMeHu W
BbIXOAHbIE€ IHU COornacHo rpacuky CMEHHOCTH.

lpofonxuTenbHoCcTe paboTbl NPU CMEHHOM pexume, B TOM 4YuUcCne BpeMsa Hadana u
OKOHYaHUA exeaHeBHOW paboTbl U nepepbiBa ANs OTAbIXa M NpueMa nuLlu, onpeaensercs
rpacpukaMm  CMEHHOCTH, yTBepXaaeMbIMU reHepanbHbiM  AUPEKTOPOM oOpraHusaumm C
COBnoAEHNEM YCTaHOBNEHHOI 3aKOHOAATENLCTBOM MPOAOIKUTENBHOCTU paBoYero BpeMeH#
3a MEeCHL Unn 4pyrov y4eTHbln nepuoa. _

[‘Pachukn cMeHHOCTU [OBOARTCS A0 CBEAEHWS paboOTHUKOB HE no3gHee 4YeMm 3a OAUH
MECAL A0 BBEAEHUA UX B Aencteue. PaboTHUKN YyepeayoTcs No cMmeHam paBHOMEPHO.

5.4. [puBneyeHne paboTHUKa K CBEPXYPOYHbLIM paboTtam npou3BoAUTCA OpraHu3auuen B
UCKITIOYUTEIBbHBIX CrlyYyasaX B Nopsiake, npeaycMoTpeHHOM TpyaoBbiM KOAEKCOM, Ha OCHOBaHUK
npukasa (pacnopsiKeHus) reHepanbHOro AMpeKTopa opraHu3aLuu.

©.9. [lepeyeHb gomkHocTen (npodeccuit), Npu UCNONHEHUN TPYAOBbIX 06SI3aHHOCTEl no
~ KOTOpbIM YyCTaHaBNnBaeTCA HEHOPMUPOBaHHbLIN paboyunit AeHb, yCTaHaBMMBAETCS MPUKaA3OM
(PacnopsixeHMeMm) reHeparnbHOro AupeKkTopa.

5.6. EXerogHbli OCHOBHOW OMnauMBaembli OTNYCK MPEAOCTaBNAETCH pPaboTHUKaM
NPOAOIIKUTENBHOCTLIO 42 N 28 KaneHaapHbIX OHEW. -

5.7. O4yepenHOCTb M NOPAAOK NPEeaoCTaBNEeHUs eXeroaHblX onnayusBaeMbiX OTNYCKOB
yCTaHaB/IMBaETCsi opraHusaumnen ¢ y4etom Heobxogumocti obecnevyeHnss HopmanbHOro xoaa
paboTbl obliecTtBa u GnaronpusTHbIX yCroBuiA AN OTAbIxa pabGoTHUKOB. Mpaduk OTnyckos
 COCTaBlsieTCA Ha Kaxbll KaneHAapHbli rog He nosgHee Yem 3a ABe Heaenu 40 ero Havyana u
AOBOAMTCA 40 cBeaeHus Bcex paboTHMKOB.

5.8. llepeyeHb Hepabouux npasgHUYHbIX gHel onpeaenseTcs ctateeit 112 TK PO

- 5.9. [llpopgonmxutenbHocTb paboyero [AHs, HenocpencTBeHHO NpeaLlecTBYyoLero
Hepabo4yemy npasaHUYHOMY [HIO, yMEeHbLUaeTCs Ha OAWH Yac. Ha oTaenbHbIX BUaax padorT, roe
HEBO3SMOXHO  YMEHbLUEHWE MPOAO/MKUTENIbHOCTU paboTbl B  NpeanpasAHUYHbIA  OeHb.
nepepaboTka KOMMEHCUpPYeTCsl npeaocTaBneHneM paboTHUKY = AOMNONHUTENbHOro BPpEMEHMU
- OTAbIXa. bk 2

5.10. lNpuBneyeHne pabOTHUKOB K paboTe B BbIXOAHbIE W HEpaboune npasaHUYHbIe OHW
npoussoauTcs B nopsigke, ycraHosneHHom TK P®. O paborte B BbixogHble M HepaGouue
npasgHUYHbIe AHU u3aaeTcs npukas (pacnopskeHne) reHepansHoro AUpEeKTopa opraHusauuu.

- 9.11. [lo cemenHbIM 0OCTOATENLCTBAM W APYIUM YBaXUTEMbHLIM NPUYMHAM paboTHUKY
MOXeT ObiTb nNpeaocTasneH oTnyck 6e3 coxpaHeHusi 3apaboTHON NNaTthl HA COrNacoBaHHOe ¢
aAMUHUCTpaLnen opraHmsaunn Konu4yecTso AHel, ecnu aTo He npueener K HapyLEeHUIO CPOKOB
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A CPbiBY TEKYLUMX paboT, K KOTOpbIM paboTHUK UMEeEeT HenocpeacTBEHHOe OTHOLWeHue. OTnyck
Oes coxpaHeHus 3apaboTHOI NnaThbl NPeAoCTaBNSETCs Ha OCHOBaHWU NMUCbMEHHOro 3asiBreHus
paboTHMKa U ohopmnsieTcs npukasom (PacnopsxeHvwem) reHepanbHoro ANpekKTopa.

6. Onnara Tpyaa

6.1. 3apaboTtHas nnara ONpPEeAenseTca B 3aBUCUMOCTU OT kBanudukauum paboTHUKaE.
CIIOXHOCTH, KONUYecTBa, KavyecTsa U YCroBUi BbINOMHAEMON paboThl.

6.2. Cucrema 3apaboTHOl nnaThl. yCTaHOBNEHHasi B opraHusauuu, orpeaensiercs
JI0K@NbHbIMK HOPMaTUBHbLIMW akTamu opraHu3aLmm u KOHKPETU3UpYyeTCs B TPYAOBOM AOroBope.

6.3. 3apaboTHasa nnaTa BbinNaynBaeTCs HenocpeaCcTBeHHO pabOTHUKY ABa pa3a B MecsiU.
YCTaHOBNEHHbIMU AHSMU NS npon3BeneHnsa pacyeToB C paboTHMKaMK sABNSAKTCH 1-e n 15-e
Hnucna mecsua. [lpu coBnageHun OHA BbINNATLl C BbIXOAHbIM UMK Hepaboynum npasgHUYHbIM
AHEM BbinnaTa 3apaboTHOW nnaTbl Npon3BoaANTCS HakaHyHe 3TOoro AHs.

6.4. [ins ueneit yyeta HAYUCNEHUS W BbINNATHI 3apaboTHOM nnaTbl, @ paBHO UHbIX BbiNnaT
MareépuarnbHoro CTUMynupoBaHus Tpyga 3a y4eTHbIn nepuopg oTtpaboTtaHHoro paboTHUKamu
paboyero BpemeHu npuHUMaeTcs OOAWH KaneHaapHbIn Mecsl. YyeT pabo4vero BpemMeHw,
OTPaboTaHHOro  Kaxabim PaboTHMKOM, BefeTcs fUUOM, Ha3Ha4YeHHbIM  NPUKA3OM
(PacnopsxeHnem) reHepanbHoro AWPEKTopa opraHu3auum.

6.5. Yaoepxanus ua 3apaboTHoi nnaTel paboTHMKA NPOW3BOAATCA B CryYasx U B
PasMepax, npeayCcMOTPEHHbIX TPYA0BbIM AOroBOpoM U pegeparnbHbiMu 3akoHaMu PO.

/. [loowpeHus 3a ycnexu B pabote

7.1. 3a pnobpocoBecTHoe BbINOMHEHMe TPyAoBbiX 0653aHHOCTEW, MOBbILLEHME
NPOU3BOAMTENBHOCTY TPYAa, NPOACIXUTENbHYO U 6e3ynpeyHyto paboTy u Apyrue AoCTUXKEHUS
B TPYA€ NPUMEHSIOTCA Mepbl NOOLPEHUS, npeaycMoTpeHHble ctatben 191 TK PP, B TOXE
BpeMaA pabotogaTtent MOXeT NPUMEHSTL UHbIE MEpbl NOOLPEHUS B 3aBUCUMOCTU OT TPYAOBOro
Bknana pabotHuka. [onyckaeTcs OOHOBPEMEHHOE npuUMEeHeHue K paboTHUKY HECKONbKUX
BMOOB NOOLLPEHUN.

7.2. ToowpeHus odopmnsaoTes NPUKasom (pacnopsXeHneMm) reHepanbHOro AuMpexkTopa
OpraHusauum ¢ ykasaHumem Buaa NooLLPEeHUs U ero OCHOBaHusA, 3aTeM AOBOASATCS A0 CBEAEHUS
BCeX pabOTHUKOB U 3aHOCATCH B TPYAOBY KHUXKY paboTHuUKA.

7.3. MartepunanbHble opMbl  NOOLPEHNs  3a ycnexu. B pabote Moryt TaKke
yCTaHaBnnBaTbCA B ApYruX NoKanbHbIX HOPMaTUBHBLIX akTax KOMNaHUu.

8. [lucuunnunHa tTpyaa

8.1. PaboTHMKM opraHu3auum HecyT OTBETCTBEHHOCTbL 3a COBEpLUEHWEe AUCLMNINHAPHbIX
NPOCTYMNKOB, TO €CTb HEWCNONHeHUe WNN HeHaanexallee WCMNONMHEeHWe Mo BuHe paboTHukKa
BO3/10)XKEHHbIX Ha HEero TpyaoBbix 06513aHHOCTE.

8.2. 3a coBepLueHne AUCLMNNNHAPHOTO NPOCTYNKa K PaboTHUKY MOryT GbiTh NpUMeEHeHb
cnejywuine Buabl AUCLUNIINHAPHbIX B3bICKAHUNA: ' -

- 3aMeyvaHue;

- BbIFOBOP;

- YBOITbHEHWNE MO COOTBETCTBYIOLUUM OCHOBaHUSM.

8.3. [lpaBOM HanoXeHus U CHATUS ANCUMNNUHAPHbIX B3bICKAHMIA obnanaet reHepanbHbIN
AVPEKTOP opraHu3auum. |

8.4. HesaBUCUMO OT MpPUMEHEHWS Mep AWCLUNIUHAPHOTO B3biCKAHUS PaboTHuKy,
HapyLUMBLIEMY TPY/A0BYIO AUCLUNIINHY, MOXET He BbiNnaunBaThbCA NPEMUst NO UTOram paboThl
3d MECsL| NMOMHOCTBIO NI HaCTUYHO, @ TakKe eMy MOXET ObiTb YMeHbLLEeHO BO3HarpaxaeHue
no utoram paboTbl OpraHn3aLIMm 3a rod, ecnv NPUKasoM 0 HakaszaHum eMy OObSBNEHbI:

- BbIFOBOP (YMeHbLUEeHWe NnpeMuu no pesynbtatam paboTsl 3a COOTBETCTBYIOLUIA Nepuoa
NPEMUPOBaHNA 1 BO3HarpaxaeHus no utoram pabotel 3a rog He Bonee yeM Ha 90%);

- 3ameyaHue (ymeHblUeHWe MpemMun no pesynbtatam paboThl 3a COOTBETCTBYIOLL|iA
MIEPUOA NPpemM1poBaHus U BOSHarpaxaeHns o utoram paboTsl 3a roa He 6onee yeMm Ha 10%).
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8.5. [10 HaNOXeHUA AUCLMUNNUHAPHOIO B3bICKAHUA OT HapywuTens TpyA0BOW AUCLUNNUHDI
NOMKHbl ObiTh 3aTpedoBaHbl NUCbMeHHble 0D0bsacHeHus. OTkas paboTHUMKa gaTh NMUCbMEHHbIE
ODBACHEHUS HE ABNAETCA NPENATCTBUEM ANSA NPUMEHEeHUs AucuunnuHapHoro B3bickaHusa. OO0
OTKase B fade NUCbMEeHHbIX 00BbACHEHWW CO CTOPOHbI paboTHUKa OTAEeNn KaapoB C yvyacTuem
cBUAeTenewn CoOCTaBNAEeT akT COOTBETCTBYHOLEIO CoAEepPKaHUA.

8.6. 3a Kaxabih AUCUMNIWHAPHLIA NPOCTYNOK Ha paboTHUMKa MOXeT ObiTb HanoXeHOo
TOMbKO OAIHO AUCLUNITUHAPHOE B3bICKaHUE.

8.7. lNpukas (pacnopsyKeHue) reHepanbHOro AupekTopa opraHusauyvu O NpUMEHEeHUM
OAUCUMMNUHAPHOTNO B3bICKAHUA C YyKasaHWem MOTMBOB €ro rnpumMeHeHuss oO0bABNAETCH
(coobulaeTcs) paboTHUKY, Ha KOTOPOro HanoXeHO B3biCKaHWe, noj pacnucky (C ykasaHuem
natbl O3HAKOMNEHUR) B TPEXAHEBHbIN CPOK CO AHA ero usaaHus. B cnyyae oTkasa paboTHuKa
OT NOANUCU OTAENOM KaapOB COCTaBNAETCA COOTBETCTBYIOLWUA aKT.

8.8. [lucumnnuHapHoe B3biCKaHWe MOXeT ObiTb CHATO A0 UCTeYeHuA roga Co AHA ero
HENOCPEACTBEHHOIO PYKOBOAWUTENA WNU TPYAOBOro KONMNEKTusa, €ecnu noABeprHyTbiu
AUCUMNNUHEPHOMY B3bICKaHUIO pabOTHUK He CoBepLUX HOBOro NpoCTynka.

8.9. B TeyeHuwe cpoka aOenucTBUS AUCUMMIIMHAPHOTO B3bICKAHWA Mepbl MOOLPEeHNUs,
yKasaHHbie B NyHKTEe / HacTtoswux pasun, K paboTHUKY HE NPUMEHSIOTCS.

9. MaTtepuanbHas OTBETCTBEHHOCTb

9.1. OgHa u3 CTOpoH Tpyaosoro gorosopa (pabBoTHUK unu obwecTso), NPUYMHUBLLASA
yulep®d apyron crtopoHe, Bo3amewaer 3toT yuwepb B coortserctBuM C TK PPu MHbIMA
denepanbHbiMu 3akoHamu PO.

9.2. TpyaoBbiM AOroBOpPOM (DONONMHUTENbHbBIM cornalleHuem) MOXET
KOHKPETU3UPOBATLCA MarepuanbHas OTBETCTBEHHOCTb CTOPOH.

9.3. PacTopxeHue TpyaoBOro gorosopa nocne npuyinHeHus yuiepba He Bneyer 3a cobou
OCBOOOXAEHWS  CTOpPOH  3TOro  JOroBopa OT  MartepuanbHoOW  OTBETCTBEHHOCTW,
npegycmotpeHHon TK PO u uHbimu dhegepanbHbiMU 3aKOHaMMU.

10. TexHuka 6e3onacHOCTU U NPOU3BOACTBEHHANR CaHUTapus

10.1. PaboTtHuku opraHusauumu ob6s3aHbl cobnogate TpeboBaHus MO TEXHUKE
Oe3onacHOCTU U NPOU3BOACTBEHHOW CaHUTapUK, @8 UMEHHO 3anpeLaeTcs:

- KypeHue B MecTax, rae no coobpaxeHuam TeXHMKM 6e30nacHOCTU U NPOM3BOACTBEHHOM
caHuTapum Obin yCTaHOBNEH TakoW 3anperT;

- MPUHMUMATL NULLY Ha paboyem MecTe;

- YHOCUTb C coboM wuMyLlecTBO, MpeaMeTbl WK MarTepuanbl, nNpuHagnexailiue
npeanpuaTuio, 6e3 Nony4YeHus Ha To COOTBETCTBYIOLLEro paspeLleHus;

- NpUHOCUTE C cobon npeaMeTbl UNU TOBapbl, NpeAHasHayeHHble ANnA MNpPoJaXu Ha
paboyem MecTe; ,

- BbiBelUMBaTb OOBABNEHUA BHE OTBEAEHHbIX ANA 3TOro MecTt 0e3 COOTBETCTBYHLLEro
paspeLleHus; |

- npuHOoCUTb C cobor wunu ynoTpedbnATb ankoronbHbie HaNUTKW, NPOXOAUTbL Ha
npeanpusaTue Unn HaxoauTbCA TaM B HETPE3BOM COCTOSHUM:

10.2. Kaxpgbin paboTtHuk opraHusauum obssaH  ucnonb3oBatb BCe CpencTsa
UHOMBUAYaANbHOMA WM KOMJIEKTUBHOW 3alluTbl, UMEIOLMEecs B €ero pacnopsbKeHuu, CTporo
cobnoagaTte cneunanbHblie pacnopsXXeHus, OTAaHHbIe Ha 3TOT CYET.

11. 3aknyuTenbHbIe NONOXeHUs

11.1. B cny4yae HeucnonHeHusa u (Wnn) HeHaanexallero ucnonHeHuss paboTHUKOM Mo ero
BUHE BO3MOXEHHbIX Ha Hero TpyAoBbiX 0OOA3aHHOCTEA OH MOXeT ObiTb npuUBNEYeH K
AuCUMNAIMHapHOK OTBETCTBEHHOCTU B rnopsAake, ycraHoBneHHom TK P® u pasgenom 8
HacTosLwwux [Npasui. et e |

11.2. B OTHOWEHUM HEKOTOpbIX KaTeropu pabOTHUKOB, nNepeyeHb KOTOpbIX

yCTaHaBNWBAETCs 3aKOHOAATENbCTBOM PP U KOHKPETUSUPYETCS B NOKaNbHbIX HOPMATUBHbIX

aKTax OpraHu3aLuu, MOXeT YCTaHaBMBAaTbCA NONHasA MaTepuanbHas OTBETCTBEHHOCTb 3a He
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